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Generate Bid Analysis Export

This document provides the steps to follow in order to generate a Bid Analysis Export of
a strategic sourcing event.

1. | Select the Analyze Bids option for the event that you are working on.

Search Results Find | View All First P 1-3 073 B Last
Event ID Name Format Type Origin Buyer Unit Status

*  TGMOODO0100 Testing Event Changes Buy RFx 001 KIWILLIAMS 10000 Pending Award [} BE (e D g;,

P TGMooooioo Testing Event Changes Buy RFx ool KIWILLIAMS 10000 Pending Award ° E& [:\Q D B

'3 TGMO000100 Testing Event Changes Buy RFx 001 KIWILLIAMS 10000 Pending Award 0 g [:C\l D E;,

2. | From the Analyze Total page, go to the ‘Go To’ selection drop down on the upper right side of the
screen.

Analyze Total

Analyze Total  Analvze Line

Business Unit: Event ID: Round: Version:  Event Name:
10000 TGMO0000100 1 2 Testing Event Changes
Event Format: Event Type: Currency:  End Date: Status: Go T

By RFx usD 10/27/2011 2:00PM EDT Pend Award = b

~ Bid Analysis and Display Options

Header Weighting: Sort Bids By: Total Event Score |+ Sort Order: |Descending Analyze |

Display Options ‘ View Faclor Responses v‘

[] isplay Delta Responses [ pisplay Disqualified Bids Display Withdrawn Bidders
View Bid Actions All Bid Actions [ award [ counter [ pisaliow [CIReject [ <No Action>

Bidder Name

Wendar A wendor B Wendor C
Event Version: 2 2 2
Bid Humber: " 4 1 ]
Total Bid Amount: 1.00 i'gg 1.00
Total Bid Cost 1.00 B 1.00

! 25.00 !
Total Event Score: 25.00 25.00
Total Header Cost 0.00 0.00 0.00
Total Header Score: 0.0000 0.0000 0.0000
Bid Action [1a ~| [ha v| [NA |
Reject Reason Code: a Q a,

Award by Percent:

Select Analyze Export option from the drop down.
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| Help | Customize Page
Analyze Total
Analyze Total  Analvze Line
Business Unit.  EventID: Round:  Version: EventName:
10000 TGMO00010 1 2 Testing Event Changes
Event Format: Event Type: Currency:  End Date: Status: Go To
Buy RFx UsD 10/27/2011 2:00PM ECT Pend Award o
~ Bid Analysis and Display Options
ighting: i : [ vent Se - Analyze
Header Weighting: Sort Bids By: Total Event Scare ; . iy
Display Options View Factor Responses v [ pisplay Delta Responses Associate Planning Task Display Withdrawn Bidders
Create New Round
View Bid Actions  [#] All Bid Actions [J Award [Icounter [ pisallow |Document Status Inguiry
Event Attachments/Comments
Analysis Invite Callabaratars _
Bidder Name Vendor A \endor B Vendar C
Event Version: 2 2 2
Bid Humber: 1 1 1 @
Total Bid Amount: 100 1.00 1.00
Total Bid Cost 1.00 1.00 1.00
X 25.00
Total Event Score: 25.00 .00
Total Header Cost 0.00 0.00 0.00
Total Header Score: 0.0000 0.0000 0.0000
Bid Action MA M MA v MNA v
Reject Reason Code Q Q a
Award b; Percent:

Make sure your email address is listed and is correct. Select the bid filter for the types of bids you
want to include in the export. Then select Create Analysis Report and Save.
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Bid Analysis Export

Business Unit: Event ID: Round: Version: Event Name:
10000 TGMO0D00100 1 2 Testing Event Changes
Event Format: Event Type: Currency: Finish: Status:
Buy RFx uso 10/27M1 2:00PM EDT Pend Award

Analysis Export File Recipients | &

First n 10of1 u Last
*Email Address

1 |Kiaja".“."illiams 404-463-6220 &'} |Kiaja.".“."illiams@duas.ga.gw E|

Filter Bids

Select the bids you want to include in your Analysis Export file.

selectAll | DeselectAl |
Award Counter Disallow Reject <No Action=
Display Disqualified Bids Display Withdrawn Bids

Filter Bid Responses

F Display Delta Responses

SRRl ZT Return to Analyze Event

To create a hid analysis export:
1. Enter the email addresses of those you would like to receive the export.

0 2. Click on the Create Analysis Export button. At this point the Analyze Events pages will be saved,
and a process will be kicked off to create the Bid Analysis Export file and email the recipients listed
above.

3. Once the email is received, open the XML attachment in Microsoft Excel.

Bl save | +AReturn to Search | 4 Refresh

An email will be sent to the address that was entered and it will contain an XML attachment.




